
10-6-09

SEPARATE
RECORD OWNERS
EACH HOLDING AT

LEAST 25%
OWNERSHIP

OCCUPY BOTH
UNITS FOR ONE

YEAR

ANY EVICTIONS
IN THE BUILDING

SINCE
NOVEMBER 4,

2004?

DETERMINE
ELIGIBILITY

UNDER ARTICLE 9
SECTION 1359 (d)

NO

YES

1) APPLY TO DBI FOR PHYSICAL INSPECTION
2) HIRE A MAP PREPARER
3) GO TO WWW.SFDPW.ORG AND PRINT THE CURRENT CONDO
APPLICATION, THESE ARE UPDATED REGULARLY
4) BEGIN COLLECTING THE DOCUMENTS REQUESTED IN THE
APPLICATION

YES

GO TO WWW.SFDPW.ORG AND PRINT CONDO APPLICATION
READ AND FAMILIARIZE YOURSELF WITH THE APPLICATION, MOST QUESTIONS ABOUT THE

PROCESS ARE ADDRESSED IN IT

ELIGIBLE? NO

RETURN WHEN
ELIGIBLE

FILL OUT AND SUBMIT THE CURRENT CITY APPLICATION
PAY SPECIAL ATTENTION TO THE FINALIZING YOUR

APPLICATION SECTION TO AVOID FEES

BEGIN CODE
COMPLIANCE WORK

AS SOON AS YOU
HAVE YOUR
PHYSICAL

INSPECTION
REPORT (CFCO

FROM DBI
REQUIRED PRIOR
TO REQUEST FOR

MYLARS)

RECEIVE TENTATIVE
MAP APPROVAL

REQUEST FOR CHECK
PRINTS & CFCO

PREPARE LEGAL
DOCUMENTS

(CC&R’S)

REQUEST FINAL
MYLARS

WHEN THE MYLAR REQUEST IS ISSUED PROVIDE:
TAX CERTIFICATE
RECORDING FEE

BSM SUBMITS
MAP TO COUNTY

RECORDER

APPLICANT
RECORDS

CC&R’S

CONVERSION
COMPLETE!!!

AFTER MAP
RECORDS

7/23/2013

Two Unit Owner Occupied Conversions

TO BSM FOR
REVIEW

07-23-13


